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ITOJINTUKA OBPABOTKHU ITEPCOHAJIBHBIX TAHHBIX
B HOUY NIIO «Couunnckuii Y CL»

1.OBILIME ITOJIOXKEHUA

1.1 IMonuTuka oOpadboTku nepcoHanbHbiXx AaHHbIX B HOUY JIT1O «Counnckuit Y CL»
(mamee — IlomuTHKa) ompenensieT OCHOBHBIE MPUHUMIIBI, LEIH, YCIOBHUS U CIOCOOBI
00pabOTKH MEPCOHANBHBIX JAHHBIX, IEPEYHH CYOBEKTOB U COCTaB 00pabaThIBacMbIX B
HOYY AIIO «Couunnckuit YCL» (manee — OpraHu3zanys) NE€pCOHAIbHBIX JTAHHBIX,
JEUCTBUS M ONEpalMH, COBEPIIAEMbIE C MEPCOHAIBHBIMU JIAHHBIMU, ITpaBa CyObEKTOB
IIEPCOHAJIBHBIX JAHHBIX, a TAKXKE COACPKUT CBEACHUS O peain3dyeMblx B Opranusanuu
TpeOOBaHUX K 3alllUTE NEPCOHATBHBIX JAHHBIX.

1.2. IlonuTHKa NpUHSTA C LENbIO 3alUTHI IPaB U CBOOO/I Y€JIOBEKa U rpaKIaHUHA MPU
00pa0OTKE MNEpPCOHAIbHBIX  JI@aHHBIX, B TOM  4MCI€ 3allUThl IpaB  Ha
HEIIPUKOCHOBEHHOCTh YaCTHOM ’KM3HU, JINYHYIO U CEMEHHYIO TalHY.

1.3. JlokanpHble HOpPMATUBHBIE AaKThl M HWHBIE JOKYMEHTBI, PErIAMEHTHPYIOLIUE
00pabOTKy NEPCOHANIBHBIX JaHHBIX B Opranusanuu, B TOM YHCIIEe IpU UX 00paboTke B
MH(OPMAIMOHHBIX CHCTEMaX, COJEPKAILMX MEPCOHAIbHBIE JaHHbIE, pa3padaThIBAIOTCA
B Opranusanuu ¢ yuetom nonoxenuu [lomutuku.

1.4. B IlonmmTHke MCTIONB3YIOTCS CIAEAYIOIIME OCHOBHBIE TEPMUHBI:

- NIEPCOHAJIbHBIE JIAHHbIE — JIF00asi UHPOpPMaLKs, OTHOCALIASACA K IPSIMO MM KOCBEHHO
ONPEJEICHHOMY WJIM ONpeleasieMoMy (pU3HUECKOMY JHUIY (CYyOBEKTYy MEpPCOHAIBHBIX
JTAHHBIX );

- OmepaTrop MEepCOHANbHBIX JAHHBIX (Omeparop) — TOCYJIApCTBEHHBIM OpraH,
MYHULIUIAJIbHBIA OpraH, IOpUAMYECKOe WU (U3NYECKOE JIUI0, CAMOCTOSITEIbHO WIIN
COBMECTHO C JIPYTMMHU JIUIIAMUA OPTaHU3YIOIMKe U (MJIM) OCYIIECTBIISIONINE 00paboTKy
NEPCOHAIBHBIX JAHHBIX, a TaKXe ONpeAeAolue Ledu 00pabOTKH NEepCOHABHBIX
JAaHHBIX, COCTaB MEPCOHANBHBIX JAHHBIX, NOJJIeKaUMX 00paboTKe, AeWCTBUA
(onepauun), coBepiaeMble ¢ IEPCOHATbHBIMU 1aHHBIMH;

- 00paboTKa MEPCOHANIBHBIX JJAHHBIX — JII000€ JelcTBUE (Oomepalius) Wik COBOKYITHOCTh
nercTBul (omepaiuii) ¢ mepCoOHATbHBIMU JIAHHBIMH, COBEPIIIAEMBIX C UCIOJIb30BaHUEM
CPEIICTB aBTOMAaTH3alMK WM 0e3 HUX Hucnoiab3oBaHud. OOpaboTka NepCcOHATbHBIX
JTAHHBIX BKJIIOYAET B ceOsi, B TOM 4HCIe: cOOp, 3aUCh, CUCTEMATH3AIIMI0, HAKOIIJICHHE,
XpaHeHue, yTouHeHHe (OOHOBJIEHUE, HW3MEHEHHUE), W3BJICYEHUE, HCIIOJIb30BAHUE,
nepenady  (pacmpocTpaHeHue, — MpeoCTaBieHHe,  JOCTyI),  00e3IU4YMBaHUE,
0JIOKUpOBaHUE, YJaJIC€HUE, YHUUTOKEHUE;

- aBTOMATH3UpOBaHHasi 00pabOTKa MEPCOHATBHBIX JAHHBIX — 00pa0OTKa MEePCOHATBHBIX
JAHHBIX C TOMOILBIO CPEJCTB BEIYMCIIUTEIbHON TEXHUKH;

- pacnpoCTpaHEHHUE NMEPCOHAIBHBIX JAHHBIX — JEHCTBUS, HANIPABICHHBIE HA PACKPBITHE
NIEPCOHAIIBHBIX JAHHBIX HEONPEIEIECHHOMY KpPYyTY JIMII;

- IPEIOCTaBJIEHUE NMEPCOHAIBHBIX JAHHBIX — JACHCTBUS, HAIPABIEHHBIE HA PACKPBITHE
NEPCOHAIIBHBIX JAHHBIX ONPEIEICHHOMY JIUIY WUJIU ONPEAEICHHOMY KPYTY JIULL;

- OJIOKMpOBAaHME TMEPCOHAIBHBIX JIAHHBIX — BPEMEHHOE IMpeKpanieHue o0paboTKu



NEPCOHANBHBIX JaHHBIX (32 UCKIIOUEHUEM CIIydaeB, €ciu 00paboTka HeoOxoauma s
YTOYHEHHMSI IEPCOHAIBHBIX TAHHBIX);

- YHUYTOXKEHHE TIEPCOHANBHBIX JaHHBIX — JEUCTBUS, B pe3yJbTaTe KOTOPbIX
CTAHOBUTCS HEBO3MOXHBIM BOCCTaHOBHUTH COJIEpKaHUE TEPCOHATIBHBIX JaHHBIX B
MH(OPMAIMOHHOW CHCTEME IMEPCOHANBHBIX JAHHBIX M (WJIM) B pe3yJibTaTe KOTOPBIX
YHUYTOXAIOTCS MaTepUaIbHble HOCUTEH MePCOHATBHBIX JaHHBIX;

- 00e3MMYMBaHUE TIEPCOHATBHBIX JaHHBIX — JIEUCTBUS, B pe3yJbTaTe€ KOTOPBIX
CTAHOBUTCS HEBO3MOXXHBIM 0€3 HCIMOJb30BaHUS JOMOJIHUTEIbHON HH(pOpMaLIUU
ONPENEIUTh TMPUHAICKHOCTh TEPCOHAJBHBIX JIAHHBIX KOHKPETHOMY CYOBEKTY
NEPCOHAIBHBIX JaHHbIX;

- nH(OpPMAaLIMOHHAs CHCTEMA MEPCOHATBHBIX JAHHBIX — COBOKYITHOCTh COJEPKAIIUXCS B
0a3ax JaHHBIX TEPCOHAIBHBIX JAHHBIX M OOECHEUMBAIOIIMX HUX 00pabOTKy
UH(GOPMAIIMOHHBIX TEXHOJIOTHH U TEXHUYECKUX CPE/ICTB;

- TpaHCTpaHMYHas TMepefada MEPCOHATBHBIX JJAHHBIX — MepeAada MepCOHATBHBIX
JAHHBIX HA TEPPUTOPUIO MHOCTPAHHOIO TOCyAapcTBa OPraHy BJIACTH HMHOCTPAHHOIO
rocy/1apcTBa, HHOCTPAHHOMY (PU3NYECKOMY JIMIYy WM MHOCTPAHHOMY HOPHANYECKOMY
JUILLY.

1.5. OcHoBHBIE 00s13aHHOCTH OpraHu3aIuu.

1.5.1. JJomxHocTHbIe nuiia OpraHu3anuu, B 00s13aHHOCTH KOTOPBIX BXOAUT 00paboTKa
3alpocoB M O0OpalleHuil CyOBEKTOB IMEPCOHAIbHBIX JTaHHBIX, 00s3aHbl OOECHEUUTh
KaKIOMY CYOBEKTY BO3MOKHOCTH O3HAKOMJICHHSI C JOKYMEHTaMU U MaTepuajami,
coJiep KalllUMKM UX MEPCOHAJIbHBIE JAHHbBIE, €CJIM MHOE HE MPEAYCMOTPEHO 3aKOHOM, B
COOTBETCTBUM C PeriiaMeHToM pearupoBaHHs Ha 3alpochl CYOBEKTOB MEPCOHAIBHBIX
JTAaHHBIX.

1.5.2. Opranmzamus 00s3yeTcss HE NPUHUMATh HAa OCHOBAHWU HCKIIOYUTEIBHO
aBTOMATU3UPOBAHHOM  00paOOTKM  pemieHusi,  MOPOXKIAIIIKUE  IOPUIUYECKUE
MOCITICAICTBHSI B OTHOIIEHUU CyOBEKTOB MEPCOHANBHBIX JAHHBIX WM WHBIM 00pa3oM
3aTparuBarollye UX MpaBa U 3aKOHHbIE UHTEPECHI.

1.6. IlpaBa 1 00513aHHOCTH CyOBEKTOB MEPCOHAIBHBIX JIAHHBIX

1.6.1. B mensix 3amuThl CBOMX MEPCOHAJBHBIX JAHHBIX, XpaHAmuxcs B OpraHu3aiui,
CYOBEKT MEpCOHANBHBIX JAHHBIX HMEET MpaBO: — IMOJYYUTh JOCTYl K CBOUM
MEPCOHANILHBIM JIaHHBIM; — TIOJY4YUTh WH(OpMAIMIO, KaCaoIIylocs 00pabOTKU €ro
MEPCOHANIBHBIX JIAHHBIX — TPEOOBaTh UCKIIOUEHUS WM HCTPABICHUS HEBEPHBIX HIIU
HEMOJIHBIX MEPCOHAIBHBIX JaHHBIX; — IOJy4aTh CBOOOJHBIA O€CIIaTHBIA IOCTYI K
CBOMM TIE€PCOHAJIBHBIM JIaHHBIM, BKIIIOYas MPaBO Ha MOJYyYEHUE KOMUM 000U 3amucH,
collepKallled  MepCOHaJbHbIE JAaHHbIE; — JIONOJHUTh NEPCOHAJbHBIE JaHHBIC
OLICHOYHOT'0 XapaKTepa 3asiBJICHUEM, BbIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PEHUS; —
OTIPENETATh CBOMX MPEICTAaBUTENCH IS 3alllUThl CBOWX TMEPCOHAINBHBIX JAHHBIX] —
TpeOOBaTh COXPAHEHUS W 3aIUTHI CBOSH JTMYHOM U CEMEHHOM TailHbI; — 00XajJoBaTh B
cyne Jro0ble HelpaBOMEpHBIE JeUCTBUS WK Oe3neicTBus OO0ecTBa rmpu o0paboTke U
3aIlUTE €ro MEePCOHANBHBIX TAHHBIX.

1.6.2. PabotHuku OO1iecTBa 00s13aHbl: — B CIy4asix, MPEAYCMOTPEHHBIX 3aKOHOM WJIH
noroBopoM, nepenaBatb OOILIECTBY JIOCTOBEpPHBbIE JOKYMEHTBI, COJEpIKalliue
NEPCOHAIbHBIE JTaHHBIC, — HE MPEIOCTABISATh HEBEPHbIE MEPCOHANBHBIC JaHHBIEC, a B
cllydyae U3MEHEHU B MEPCOHAIBHBIX JAHHBIX, OOHAPYXKEHUS OLIMOOK UM HETOYHOCTEH
B HUX ((haMuiIMsi, MECTO KUTENIbCTBA U T. [I.), HE3aMEUIUTEIBHO COOOIUTE 00 3TOM.

2. HEJIN CBOPA ITEPCOHAJIBHBIX JTAHHBIX



2.1. Ilepconanpubie qJaHHbIE 00padaThiBatOTCs B OpraHu3aliy B LETAX:

2.1.1. oGecneuenus cobmoaenuss Koncrurymuu Poccuiickoit denepanuu, 3aKOHOB U
VHBIX HOPMATUBHBIX IIpaBOBbIX akTOB Poccuiickon denepanuy;

2.1.2. perynupoBaHus TPYIOBBIX OTHOIIEHUM ¢ paboTHUKamMu Opranusaiuuy,

2.1.3 TNOArOTOBKHM, 3aKJIIOYEHHS, HCIOJHEHUS M TMPEKpalieHus JOTOBOPOB C
KOHTpareHTaMmu;

2.1.4. ucnonHeHus CyleOHBIX aKTOB, aKTOB JPYTUX OPTraHOB WJIM JIOJKHOCTHBIX JIUIL,
MOJJIeKAIINX MCIOJHEHHUI0O B COOTBETCTBUM C 3aKOHOJATEIhCTBOM Poccuiickoit
®denepanuu 00 UCTIOTHUTEIIBHOM MTPOU3BOJICTBE;

2.1.5. ocyuiecTBieHMsI MpaB W 3aKOHHBIX HHTepecoB OpraHu3alMd B pPaMKax
OCYILIECTBICHUS BHJIOB JIEATEIBHOCTH, MPEIyCMOTPEHHBIX YCTaBOM U HHBIMHU
JIOKaJIbHBIMH HOPMATUBHBIMU akTamMu OpraHusaliii;

2.1.6. B MHBIX 3aKOHHBIX IEJIAX.

2.2. Opranuzainusi OCyIIECTBISIET 00pabOTKy MEpPCOHATIBHBIX JAAHHBIX PAOOTHUKOB U
JIPYTUX CYOBEKTOB IEPCOHANBHBIX JAaHHBIX, HE COCTOAIIMX C HHUM B TPYIOBBIX
OTHOILIEHUSX, B COOTBETCTBUHU CO CIEAYIOUIMMH NPUHIUIIAMHU:

2.2.1. o00paboTka TEpPCOHAJIbHBIX JIAHHBIX OCYILIECTBISETCS Ha 3aKOHHOM U
CITPaBEIMBON OCHOBE;

2.2.2. 06paboTKa NePCOHANIBHBIX TaHHBIX OIPAaHUYMBACTCS JOCTUKEHUEM KOHKPETHBIX,
3apaHee ONpeJIeIICHHBIX U 3aKOHHBIX 1ieniell. He nomyckaercs o0paboTka nepcoHalbHbIX
JaHHBIX, HECOBMECTUMAsI C LEISIMU cOOpa MEPCOHANIBHBIX JAHHBIX;

2.2.3. He pomyckaercsa oObeauHEeHWE 0a3 [aHHBIX, COAEpP)KAUUX MEPCOHAIBHbBIE
JlaHHbIe, 00pabdOTKa KOTOPBIX OCYIIECTBIISIETCS B LENSAX, HECOBMECTUMBIX MEXKIY
coOoi;

2.2.4. 06paboTKe mojjiekaT TOILKO MEPCOHATBHBIE JJAHHBIE, KOTOPhIE OTBEYAIOT IEJISIM
ux 00paboTKu;

2.2.5. conepxxkaHue U 00beM 00pabdaThIBAEMBIX MEPCOHAIBHBIX AAHHBIX COOTBETCTBYET
3asiBJICHHBIM LEIsIM 00padoTku. OOpabaThiBaeMble EPCOHANIBHBIE TAHHBIE HE JOJDKHBI
OBITH N30BITOYHBIMU 110 OTHOIIICHHUIO K 3asBJICHHBIM IEJISIM UX 00pabOTKH;

2.2.6. npum o0o0pabOTKE IEpPCOHAJIBHBIX JIAHHBIX OOCCIEYUBAIOTCSA TOYHOCTH
NEPCOHAIBHBIX JaHHBIX, WX JIOCTAaTOYHOCTh, a B HEOOXOAMMBIX CIy4yasx H
aKTyaJbHOCTb TI0 OTHOIIEHHIO K IeJsM OO0paOOTKM MEepCOHANbHBIX JaHHBIX. B
OO01iecTBe MPUHUMAIOTCS HEOOXOIMMBIE MEPHI JIN00 00ECTIEUMBACTCS UX MPUHSTUE TIO
yJaJeHUIO WK YTOYHEHUIO HEMOJIHBIX WJIM HETOYHBIX MEPCOHABHBIX JAHHBIX;

2.2.7. XpaHEHUE MEpPCOHAIbHBIX JAHHBIX OCYIIECTBISIETCS B (opMe, MO3BOJISIOUIEH
ONpPENENUTh CyObEKTa NEPCOHATBHBIX JIaHHBIX, HE JOJbIIE, YEM ATOr0 TPEOYIOT LieNn
00pabOTKKM MEepPCOHANbHBIX JAHHBIX, €CJIM CPOK XPAHEHUs MEPCOHABHBIX JAHHBIX HE
yCTaHOBJIEH  (enepaibHbIM  3aKOHOM,  JOTOBOPOM,  CTOPOHOW  KOTOPOTO,
BBITOJIONPUOOpETAaTENIEM WM TOPYYUTEIEM MO KOTOPOMY SIBISIETCA CYOBEKT
MEPCOHABHBIX JaHHBIX;

2.2.8. obpabaTpiBacMbIe TIEPCOHATBHBIE JAHHBIE YHUUTOXKAIOTCS JTMO0 00€3TMUNBAIOTCS
IO JOCTIKEHUU ILene oO0paboTKM WM B cllydae yTpaThl HEOOXOAMMOCTH B
JOCTUKEHUH 3TUX LEJIEH, €CIIM HHOE HE MPEelyCMOTPEHO (efepaibHbIM 3aKOHOM.

3. TPABOBBIE OCHOBAHUA OBPABOTKU ITEPCOHAJIBHBIX JAHHBIX
3.1. IMonuTtrka 0O6pabOTKM TEPCOHATBHBIX MAaHHBIX B OpraHu3aiuy OINpeesIeTCs] B
COOTBETCTBHH CO CIEAYIOUIMMH HOPMATUBHBIMU MTPABOBBIMU aKTaMH:

— Tpynosou koaekc Poccuiickon denepaunu;



— VYxka3 Ilpesunenta Poccuiickoii ®eneparmuu ot 6 mapta 1997 r. Ne 188 «O6
yrBepxaeHun [lepeuns cBeqeHn KOHPUIESHIIMAIBHOTO XapaKkTepay;

— noctanoBneHue [lpaButennscTBa Poccuiickoit deaeparuu ot 15 centsops 2008 r. No
687 «O0 yrBepxkaeHun IllomoxxeHuss 00 0COOEHHOCTAX OOpPaOOTKU TEPCOHATBHBIX
JAHHBIX, OCYIIECTBIISIEMOI 0€3 UCTIOJIb30BAHMS CPEJICTB ABTOMATU3AIINI;

— noctaHoByieHue IIpaButenbcTBa Poccuiickoit @eaepannu ot 6 urosst 2008 1. Ne 512
«O0 yTBepXKIeHUU TpeOOBAHUN K MaTEpPUAIbHBIM HOCUTEISIM OHOMETPUUYECKUX
MEPCOHAIBHBIX  JAHHBIX W  TEXHOJOTHUSM  XPAaHEHUs TAKUX JAHHBIX  BHE
MH(OPMAIMOHHBIX CUCTEM MEPCOHATBHBIX JaHHBIX;

— noctanoBienue [IpaButensctBa Poccuiickoit ®enepanuu ot 1 HOsOps 2012 r. No
1119 «O06 yTBepkaeHUM TpeOOBaHMI K 3alUTE MNEPCOHAIBHBIX MaHHBIX NpPU HUX
00paboTke B HWH(MOPMALMOHHBIX CHCTEMax IMEPCOHAIBHBIX JaHHBIX»; — MPHUKa3
Pockomuanzopa ot 05 centsiops 2013 r. Ne 996 «OO0 yTtBepkaeHuu TpeOOBaHUI U
METO/IOB 1O 00E3TUYNBAHUIO TIEPCOHATBLHBIX TaHHBIXY;

— HHBIE HOPMATHWBHBIE IIpaBOBbIe akThl Poccuiickon denepannn M HOPMATHUBHBIC
JOKYMEHTBI YIIOJIJHOMOYEHHBIX OPTaHOB rOCYAapCTBEHHOM BIIACTH.

3.2. B nensax peanuzanuu nonoxenuil [lomutuku B OpraHuzanuu pa3padaTbiBaloTCA
COOTBETCTBYIOIINE JIOKAJIbHBIE HOPMATUBHBIE AKTHI U UHBIE IOKYMEHTBI, B TOM YHUCJIE:

— TMOJOXEHHE O 3alluTe Hu 00pabOTKe NEPCOHAIBHBIX JAaHHBIX PaOOTHUKOB
Opranuzanuy; — NoJjiokeHue 00 obecrnieyeHUH O0€30MacHOCTH NMEPCOHAIBHBIX JTAHHBIX
npu ux 00paboTke B MH(YOPMALIMOHHBIX CHCTEMAaX MEPCOHAIBHBIX 1aHHBIX OO1eCTBa;
— WHBIE JOKAJIbHbIE HOPMATUBHBIE aKThl U JTOKYMEHTBI, PEIIAMEHTHPYIOLIUE BOIIPOCHI
00paboTKH MEPCOHANIBHBIX JaHHBIX B OOIIECTBE.

4. ObEM U KATEI'OPUM OBPABATBIBAEMBIX ITEPCOHAJIBHBIX JIAHHBIX,
KATEI'OPMU CYBBEKTOB ITEPCOHAJIBHBIX JTAHHBIX

4.1. O06bem nepcoHaIbHBIX JaHHBIX, 00padarbiBaeMblx B Opranu3anuu, onpeaeisieTcs
B COOTBETCTBMM C 3aKOHOJATENbCTBOM Poccuiickor @Penepanuu W JOKaJIbHBIMU
HOPMATUBHBIMH akTamMu OpraHuzalud C y4eToM Iiejel 0O0pabOTKu TMepCOHATBHBIX
JTAHHBIX, YKa3aHHBIX B pazzene 2 [lonutuku.
4.2. OOpaboTKka CrenUaIbHbIX KAaTerOpUl MEePCOHANBHBIX JIAHHBIX, KaCAIOUIUXCS
pPacoBoOii, HAIMOHAJIILHOW MPUHAJJIC)KHOCTH, TMOTUTHYECKUX B3TJISI0B, PEIUTHO3HBIX
i punocodckux yoexIeHni, THTUMHOM >Ku3HH, B OOI11eCTBE HE OCYIIECTBISETCS.
4.3. B Opranuzaiuu o0pabaThIBalOTCsl MEPCOHATIBHBIC JAHHBIE CICAYIONINX KAaTEropuil
CyOBEKTOB:
- KaHJHUJIaTOB, paOOTHUKOB, POJCTBEHHUKOB PaOOTHUKOB, JUIl, paHEE COCTOSIBIIUX B
TPYIOBBIX OTHOMIEHUX ¢ OOIIeCTBOM;
- (U3UYECKUX JIUII TIO TIOTOBOPAM T'PaKIaHCKO-TIPAaBOBOIO XapaKTepa;
- KOHTpareHToB — (DU3WYECKUX JIUII, MPEACTaBUTEICH U PaOOTHHUKOB KOHTPAreHTOB
(ropUAMYECKUX JIUI);
- KJIMCHTOB — (PM3UYECKUX W FOPUINYCCKUX JIHII.
4.3.1. O6beM 00pabaThIBAEMBIX TMEPCOHATBHBIX TAaHHBIX PA0OTHHUKOB OpraHu3aIuu.
[Ipu npueme Ha pabory B Opranmszanuu paOOTHUK OTBETCTBEHHBINH 3a BEICHUE
KaJIpOBOTO  JEJONPOM3BOJACTBA  OOpabaTbiBaeT  CIEOYIONIME  aHKETHBIE U
ouorpadudeckre JaHHbIC PAaOOTHHKA.:

— obmue cBemnenus (®.JM.0. paboTHuKa, JaTra POXKICHHSA, MECTO POXKICHHS,
IpaXIaHCTBO, OOpa3zoBaHHe, mpodeccus, cTaxx padoThI, COCTOSHHE B Opake, cOCTaB
CEMbH, TACIIOPTHBIE JIAHHBIE, A/IPEC MECTA KUTEIIbCTBA);



— CBEJICHUSI O BOMHCKOM YYETE;

— JIpyrue JaHHble, HEOOXOAMMBIE IpPH MpHEME Ha paboTy B COOTBETCTBHH C
TpeOOBAHUSIMU TPYAOBOI'0 3aKOHOIATEIHCTBA.

B nanpHeliiemM B TUYHYIO KapTOuKy paboTHHKA 1O ¢opme T-2 BHOCAT CBENEHHUS: — O
NepeBo/iax Ha JAPYTyro padboTy;

— aTTeCTalllH, MOBBIIICHUU KBaIM(pUKAUU, TpodhecCuOHATBLHOM MepernoAroTOBKE;

— Harpajax (MOOIIPEHUSX ), TOYETHBIX 3BAHUSIX;

— COIMATBHBIX JIbIOTaX, Ha KOTOpble PAOOTHUK HMEET MpPaBO B COOTBETCTBUHU C
3aKOHO/IaTEJIHCTBOM.

[{em 0OpabOTKH MEPCOHANTBHBIX TAHHBIX paOOTHUKOB O0IIEeCTBA:

— BEJICHUE KaJpOBOI0 YYETa;

— yueT pabodero BpeMeHU pabOTHUKOB;

— pacyeT 3apabOTHOM MIaThl pAOOTHUKOB;

— BEJICHUE HAJIOIOBOTO YYETa;

— BEJICHUE BOMHCKOI'O YYETa;

— MPEAOCTABJICHUE B TOCYAAPCTBEHHbBIE OPTraHbl PErIAMEHTUPOBAHHOM OTYETHOCTH;

— 00s13aTeIbHOE U T0OPOBOJIBHOE METUIIMHCKOE CTPAXOBaHUE paOOTHUKOB;

— OpoHUpPOBaHKE U OIJIaTa OUJIETOB M TOCTUHUYHBIX HOMEPOB paOOTHUKAM;

— apXMBHOE XPAHEHUE JaHHBIX;

— cojeiicTBre pabOTHUKY B TPYAOYCTpPOMCTBE, 00Oyu€HUH, NMPOJBUKEHUU IO CIIyKOe,
MOJIb30BAHUU PA3JTUYHBIX JIBIOT.

[Tonyyenune m 00pabOTKa MEPCOHAIBHBIX AAHHBIX paboTHHMKa OpraHu3alnuy J1OJKHBI
OCYUIIECTBIISITHCS MCKIIOUUTEIBHO B yKa3aHHBIX IHeisix. [lomydeHHble mepcoHaibHbIE
JaHHbIE, HEOOXOJMMBbIE JUIsl JOCTH)KEHHS BBINICYKA3aHHBIX IEJIeH, OTpPakaroTCs B
JUYHOM  Jeiie  paOOTHUKAa B COOTBETCTBHMM €  TPEeOOBaHUSMU  TPYIAOBOTO
3aKOHOJATEIbCTBA W BHYTPEHHHUX HOPMATHBHBIX JOKymMeHTax OpraHuszanuu,
pErylaMEeHTUPYIOMINX KaJPOBOE JIETONPOU3BOJCTBO U YUET.

4.3.2. IlepcoHanbHble JaHHBbIE (PU3UYECKUX JIUI] 10 JOTOBOPAM I'PaKJaHCKO-TIPABOBOTO
XapaKkTepa; KOHTPAareHToB — (U3MYECKUX JMI] W TpeACTaBUTENe U pPabOTHUKOB
KOHTPAareHToB (FOPUAMYECKUX JIHI); KIUEHTOB — (DU3UYECKUX U IOPUIUYECKUX JIUII.
CoctaB m 00beM TEPCOHAIBHBIX JIAHHBIX YKA3aHHBIX CYOBEKTOB ONpENEseTCs B
COOTBETCTBUM C  BHYTPEHHHMMHM HOPMATUBHBIMHU  jJokyMmeHTamu  OOmiecTBa,
pPErIAMEHTUPYIOIIMMH JIESITENBbHOCTD 110 PEAN3AINKN YCTaBHBIX LEJIEH, OCYIIIECTBICHUE
CHEJIOK B COOTBETCTBHUM C 3aKOHOIATENBCTBOM Poccuiickon ®enepannu, Ha OCHOBaHUU
YTBEPKJICHHBIX ()OPM JOKYMEHTOB (JJOrOBOPOB/3asiBIECHUN U 3a4BOK). Llenn 00paboTku
MEPCOHANIbHBIX JJAHHBIX YKa3aHHBIX CyOBEKTOB:

— peanu3alys ycTaBHbIX 1eneit OO01ecTsa;

— OCYLLECTBJICHUE CHIEJIOK B COOTBETCTBUU C 3aKOHOAATEILCTBOM PD.

5. HOPAJIOK U YCJIIOBUA OBPABOTKHU ITEPCOHAJIBHBIX TAHHBIX

5.1. Opranu3zanuu npHu oCyIeCTBICHUU 00paOOTKU MEPCOHATIBHBIX TaHHBIX:

— TPUHUMAET MEpbl, HEOOXOAUMBIE U JOCTATOYHBIC JISI OOCCTICUCHMS BBIMTOTHEHUS
TpeboBaHMi1 3aKoHOMaTenbcTBa Poccuiickoit denepanuy M JTOKaIbHBIX HOPMATHUBHBIX
aktoB OO1IecTBa B 001aCTH IEPCOHANBHBIX JTAHHBIX;

— TMPUHUMAET [PABOBBIC, OPraHU3AIMOHHBIE W TEXHUYECKHUE MEpbl JUISl 3alllUThI
MEPCOHAIBHBIX JAHHBIX OT HEMPAaBOMEPHOIO WJIM CIYy4alHOrOo JOCTyla K HHM,
YHUYTOXXEHUS, W3MEHEHUs, OJIOKUPOBAaHUS, KOMHPOBAHUS, MPEIOCTABICHHUS,
pacrpoCTpaHEHUsI MEPCOHAJBHBIX JAaHHBIX, & TAaKKE€ OT HHBIX HENPaBOMEPHBIX



JICVCTBUM B OTHOLLICHUU MTEPCOHAIBHBIX TaHHBIX;

— Ha3HA4YaeT JIMIO, OTBETCTBEHHOE 3a OpraHM3aIilo oO0pabOTKH TMEepCOHATBHBIX
JNAHHBIX; — W3J1a€T JIOKaJIbHbIE HOPMATHUBHBIE AKThl, OMNPEAEIAIONIUE TOJUTUKY U
BOIPOCHI 00PabOTKH U 3alUThI IEPCOHATBHBIX JaHHBIX B OpraHu3aluu,;

— OCYIIECTBJISIET O3HAKOMJIEHWE pabOTHUKOB OpraHu3aiuu, HENoCpPeICTBEHHO
OCYHICCTBJISIIOIIUX ~ 00pa0OTKYy  NEPCOHAJIBHBIX  JIAHHBIX, C  MOJIOKEHUSIMU
3aKkoHoAaTenbcTBa Poccuiickoit denepanii M JIOKalIbHBIX HOPMAaTUBHBIX AKTOB B
00JIaCTH NIEPCOHATBHBIX JIAHHBIX, B TOM YHCIIE€ TPEOOBAHUSIMU K 3aIIUTE NEPCOHATBHBIX
JTAHHBIX, U O0yYEeHHE YKa3aHHBIX PAaOOTHUKOB;

— nyOnuKyeT wWiM WHBIM 00pa3oM oOecreynBaeT HEOTPAaHWYCHHBIA JOCTYH K
Hactosmen [lonutuxke;

— €000IIaeT B YCTAaHOBJICHHOM IMOPSIIKE CyOBEKTaM IMEPCOHAIBHBIX TAaHHBIX WU UX
MPEACTaBUTEISIM WHOOPMAITUIO O HAIMYMU TIEPCOHATBHBIX JAHHBIX, OTHOCSIIUXCS K
COOTBETCTBYIOIINM CYOBEKTaM, MPEIOCTABISAECT BO3MOKHOCTh O3HAKOMJICHUSI C 3TUMU
NEPCOHALHBIMU JAHHBIMU TMpU OOpamieHud U (WIKM) TMOCTYIUIEHHH 3alpOCOB
YKa3aHHBIX CYOBEKTOB NMEPCOHATBHBIX JAaHHBIX WJIA UX MPEACTABUTENCH, €ClIM UHOE He
YCTaHOBJIEHO 3aKOHOATENbCTBOM Poccuiickoit denepannu;

— TMpekpamaer o0paboTKy ¢ YHUYTOXAET T[EepCOHANbHBbIC JaHHBIE B CIydasX,
MPENYCMOTPEHHBIX ~ 3aKOHOAATeNnbCcTBOM  Poccuiickoit  ®enepanun B obmactu
MEPCOHAIBHBIX JIAHHBIX;

— COBEpIIACT HMHbIE IEHUCTBUS, MPEIYCMOTPEHHBIE 3aKOHOJATENbCTBOM Poccuiickoii
®depnepaluu B 00J1aCTH NEPCOHAIBHBIX JaHHBIX.

5.2. OOpaboTka TEpPCOHANBHBIX MJAHHBIX OCYIIECTBISIETCS C corjacus CcyObekTa
MEePCOHATBHBIX JAaHHBIX Ha OOpabOTKYy €ro MepCOHAJbHBIX JaHHBIX, €CIU HMHOE HE
NPEeLyCMOTPEHO  3aKOHOAATeNnbcTBOM  Poccuiickoit  ®epepaunu B o0nactu
MEePCOHATBHBIX JIAHHBIX.

5.3. O0u1ecTBO OCYHIECTBIsAET COOp, 3aMUCh, CUCTEMATU3AIINIO, HAKOTIJICHUE, XpaHEHUE,
yTouHeHue (OOHOBJICHUE, HW3MEHEHME), W3BJICUCHHUE, WCIOJIb30BaHUE, Tepeaady
(pactipocTpaneHue, TMpeAOCTaBleHUEe, JOCTYI), OOe3MYuBaHue, OJOKUPOBAHHE,
yAQJIEHUE U YHUUYTOKEHUE NIEPCOHATBHBIX JAHHBIX.

5.4. OO6paboTka mepcoHANbHBIX JTaHHBIX B OOIIECTBE OCYIIECTBISETCS CICAYIOIUMU
crioco0amu:

— 0€e3 HCIOJIb30BaHUS CPEJICTB BBIYMCIUTEIHLHON TEXHUKU (HEABTOMATH3WPOBAHHAsS
00paboTKa MepCcoOHANTbHBIX JTAHHBIX);

— aBTOMAaTU3UPOBaHHAs 00pabOTKa MEPCOHANBHBIX JAHHBIX C Tepeadeil moydyeHHON
uH(popMaru o HHOOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIM CETSIM WJIU 0€3 TaKOBOM.

6. AKTYAJIM3ALIMA, UCTTPABJIEHUE, YIAJIEHUE 1 YHUUYTOXEHUE
ITEPCOHAJIBHBIX JIAHHBIX, OTBETbHI HA 3AITPOCbHI CYBBEKTOB HA
JOCTYVII K ITEPCOHAJIBHBIM JIAHHBIM
6.1. B cnydae mnpenocraBieHus CYOBEKTOM TE€PCOHAIBHBIX JaHHBIX (AKTOB O
HETOJIHBIX, YCTAPEBIINUX, HEIOCTOBEPHBIX WU HE3aKOHHO MOJYYEHHBIX MEePCOHATBHBIX
naHHbeiX OpraHuzanuu 00s3aHO BHECTH HEOOXOJMMbIE W3MEHEHUS, YHUYTOXHUThH WU
OJIOKUPOBATh UX, & TAKKE YBEAOMHTH O CBOMX JCHCTBUSAX CyOBEKTa MEPCOHAIBHBIX

JTAHHBIX.

6.2. B cinywsae mnoxaTrBepkimeHus (akTta HETOYHOCTH TMEPCOHAIBHBIX JaHHBIX
NMEpPCOHANIbHBIE  JaHHBIC TMOJUIeKAT WX AaKTyaJlu3allud OIepaTopoM, a WIH
HEMPaBOMEPHOCTU UX 00pabOTKH Takast 00paboTKa JOJKHA ObITh IIPEKpallleHa.



6.3. IIpu noctmwxkenun nenedr oOpabOTKM MEPCOHAIBHBIX JAHHBIX, a TaKXKe B CIydae
UCTEUCHHUS CpPOKa COorjacusi Ha OOpabdOTKy TIEepPCOHANBHBIX JAaHHBIX WA OT3bIBA
CYOBEKTOM TIEPCOHABHBIX TAHHBIX COTJIACHs Ha WX 00pabOTKy MepcoHaTbHBIE JTaHHBIC
MOJIJIC)KAT YHUUTOKEHHIO, €CITH:

- UHOE HE MPETYCMOTPEHO JOTOBOPOM, CTOPOHOW KOTOPOTO, BBITOJOTPUOOpETATENEM
WM TTIOPYYUTEIIEM 110 KOTOPOMY SIBJIIETCS CyOBEKT MEPCOHANBHBIX JaHHBIX;

- omepaTop HE BIpPaBE OCYIIECTBIATH 00paboTKy ©Oe3 corjacus cyObekTa
MIEPCOHANBHBIX JTaHHBIX HAa OCHOBAHHSX, MPEAYCMOTPEHHBIX DenepalbHBIM 3aKOHOM
«O mepCcoHANBHBIX JAaHHBIX» WM UHBIMH (elepalbHBIMU 3aKOHAMH,

- WHOE HE TMPEIYCMOTPEHO WHBIM COTJIAIICHHEM MEXIY OIEepaTopoM H CYyOBEKTOM
NIEPCOHATHHBIX JaHHBIX.

6.4. Omeparop o00s3aH COOOMMNUTH CYOBEKTY TIEPCOHAIBHBIX JaHHBIX WJIA €ro
MPEACTaBUTENI0 MHPOPMAIMIO 00 OCYIIECTBIIEMO WM 00pabOTKe IMepCOHATBHBIX
JAHHBIX TAKOTO CYOhEKTa MO 3alpoCy MOCICITHETO.
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